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Welcome to Trellech Primary School 
 
 
This booklet provides information on the school, its aims, curriculum and activities. 
Everyone at Trellech Primary is committed to providing a caring and friendly school, a 
happy place to learn because happy children make engaged learners who will become 
equipped with the skills to achieve their very best. I hope that the information within 
this booklet will be helpful and informative.  
 
At Trellech Primary School, we promote the highest standards of achievement by all 
pupils regardless of ability, religion, ethnic origin or gender. We encourage children to 
think for themselves, placing emphasis on problem solving, decision making and 
becoming independent learners. 
 
Children’s enthusiasm for learning is fostered, as is their pride in their achievements. 
Individual efforts are valued and celebrated in an atmosphere that encourages self and 
mutual respect. 
 
Confidence in a school comes from knowing and understanding what is happening 
within it. We hope you will take advantage of the opportunities throughout the year to 
visit the school on occasions such as concerts, sports days and Parents, Teachers and 
Friends’ Association functions, as well as the parent-teacher consultation evenings. 
 
Trellech Primary School aspires to be easily accessible to parents. A successful school is 
one where there is a partnership between school and home. 
 
Finally, when children join our school, they will enjoy themselves, thrive and achieve 
their best in our stimulating, learning environment. We take advantage of our 
outstanding grounds, and take every opportunity to use them to provide motivating 
activities which will stretch your child’s imagination and allow them to learn through 
these first hand experiences. So, if they sometimes come home looking less than 
pristine with their clothes and shoes mucky, or occasionally they scrape a knee, 
remember they are, playing, exploring and growing as they learn. 
 
Steve King 
Head Teacher 
 
Warning: 
This brochure is a statutory requirement (all schools have to have one). We have kept it as 
informative as we can but it is just black words on white paper. Our school is about colour, 
vibrancy, innovation, diversity and energy so we have deliberately kept production costs and time 
to a minimum and would rather guide you to our comprehensive website which will give you a 
taste, in glorious Technicolor, of how our school operates and how our pupils learn. 
 

www.trellechprimary.co.uk 
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TRELLECH PRIMARY SCHOOL MISSION STATEMENTS  
 

 

  
 

¶ TO PROVIDE A LEARNING ENVIRONMENT WHERE POTENTIAL IS MAXIMISED.  
¶ TO NURTURE CONFIDENT INDIVIDUALS WHO VALUE THEMSELVES AND OTHERS.  
¶ TO PROVIDE EACH CHILD WITH THE OPPORTUNITY TO DEVELOP SOCIALLY AS 

WELL AS ACADEMICALLY  

 

A SCHOOL : 
 

¶ Which is a centre of learning excellence 
¶ Which has an ethos of belonging 
¶ Which is at the heart of the community  
¶ Where there is a sense of pride and 

achievement 
¶ Which celebrates success 
¶ Which promotes a healthy lifestyle. 
¶ Which treats everyone equally. 

 
 

 
 
 
 
 

 

A SCHOOL WHERE PARENTS :  
 

¶ Are partners in  their childrenôs learning. 
¶ Are well informed 
¶ Are welcomed  
¶ Are shown trust and understanding 
¶ Are valued and listened to. 

 
 
 
 
 
 

 

 

TRELLECH PRIMARY S CHOOL A SAFE, HAPPY, VIBRANT, LEARNING 
ENVIRONMENT WHERE EVERYONE IS VALUED.  

A SCHOOL WHERE CHILDREN :  
 

¶ Develop a passion for learning 
¶ Are respectful of themselves and others 
¶ Are independent, confident and happy 
¶ Have no fear of failure 
¶ Are valued and listened to. 

 

A SCHOOL WHERE STAFF :  
 

¶ Are committed to learning  
¶ Are trusted and respected 
¶ Have access to continual professional 

development 
¶ Are valued and listened to. 

 

OUR VISION FOR THE SCHOOL, CHILDREN, STAFF AND PARENTS  
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School Details 
 
Number of pupils on roll  171 (December 2008) 
 
Head Teacher   Mr. Steve King (Since January 2008) 
 
Classification of School  County Primary School 
 
Chairman of Governors  Mr. Ken Jacob 
       
Local Education Authority Monmouthshire 
 
Senior Education Officer  Mr. Andrew Keep 

Corporate Director of Lifelong Learning  
     & Leisure 
     Monmouthshire County Council 
     County Hall 
     Cwmbran 
     NP44 2XG 
     01633 644644 
  
SCHOOL TERMS AND HOLIDAYS 
 

TERM BEGINS HALF TERM BEGINS HALF TERM ENDS ENDS 
Autumn 2008 Monday 1

st
 

September 
Monday 27

th
 

October 
Friday 31

st
 October Friday 19

th
 

December 

Christmas Break 
Spring 2009 Monday 5

th
 January Monday 16

th
 

February 
Friday 20

th
 February Friday 3

rd
 April 

Easter Break 
Summer 2009 Monday 20

th
 April Monday 25

th
 May Friday 29

th
 May Monday 20

th
 July 

Summer Break 
 
There are 7 IN Service Training Days (INSET Days) to be arranged this academic year. 
 
Autumn Term 
1st September 
3rd November 

Spring Term 
13th February 
3rd April 

Summer Term 
20th April 
26th June 
20th July 

 

IN SErvice Training Days provide vital opportunities for staff in school to undertake 
collective training and planning for school improvement. Usually one of these days is 
spent working with colleagues in neighboring schools. We try to plan these days in 
conjunction with the Monmouth Comprehensive School. 
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THE SCHOOL 
 
Situated in one of the most beautiful parts of the Wye Valley between Chepstow and 
Monmouth, Trellech Primary School was opened in 1987. The school has six classrooms 
each fitted with interactive whiteboards and projectors. Outside each classroom there 
are with practical areas. We have a wireless laptop computer suite, changing rooms with 
showers and facilities for the disabled. The school has extensive grounds, two 
playgrounds, all weather fitness trails, an environmental area, a pond and large playing 
fields. We also have a sensory courtyard.  
The well-being and all round development of your child is of paramount importance to 
us and the School does its utmost to provide a happy and secure environment for all the 
children in its care.  
 
 
THE AIMS OF THE SCHOOL 
 
We aim to provide a safe, happy, learning environment where everyone is valued 
 
The school aims to enable pupils to:- 
 
¶ Develop lively and inquiring minds; 
¶ Develop the skills of problem solving and enquiry 
¶ Acquire knowledge, skills and understanding so that they will achieve their full 

potential in the core and foundation subjects of the National Curriculum; 
¶ Develop personal moral values which will enable them to make appropriate and wise 

choices; 
¶ Show tolerance towards those whose race, religious beliefs or lifestyles may be 

different to their own; 
¶ Discover and develop their creative abilities in areas such as Art, Dance and Music; 
¶ Acquire skills which will enable them to enjoy taking part in a range of physical 

activities and games which will promote their health and well being; 
¶ Develop positive attitudes about themselves. 
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THE SCHOOL STAFF 
 
Headteacher:   Mr. Steve King 
 
Assistant Head   Mrs. K. Peacock 
 
Teaching Staff   Mrs. D. Miles (Reception) 
     Mrs. C Cotton / Mrs. Schartz (Year 1) 
     Miss. N. Burrows (Year 2) 
     Mrs. R. Maunder / Mrs. Pisacane (Year 3/4) 
     Miss Foster (Year 4/5)  
     Mr. D. Green (Year 5/6) 
     Mr. S. Rogers (PPA Cover) 
       
Learning Support Assistants: Mrs. Julia Thomas  
     Mrs. Sally Garbett 
     Mrs. Tracey Worrell 
     Mrs. Rhian Davies 
     Mrs. Julie Evans 
     Mrs. Jocelyn Morgan 
 
School Administrator:  Mrs. M. Appleton 
 
Caretaker:    Mrs. O. Richards  
 
Mid-day Supervisors:  Mrs. I. Tansill (Senior Mid-Day Supervisor) 

     Mrs. P. Cutter 
     Mrs. C. Tabb 
     Mrs. I. Morgan 
             

School Nurse:   Mrs. A. Hall 
 
Educational Welfare Officer:  Ms. V. Cloade 
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THE GOVERNING BODY 
 
Trellech Primary School's Governing Body comprises 3 Governors appointed by the Local 
Education Authority, 4 Parent Governors, 1 Teacher Governor, 1 non-teaching staff 
governor, 4 Co-opted Governors (including a representative from Trellech United 
Community Council) and the Headteacher (ex-officio).  Governors normally hold office 
for a term of 4 years.   
 
An Annual Report compiled by the Governing Body is sent to all parents during the 
Autumn Term, followed shortly afterwards by the Annual Parents Meeting. 
 
 
Chairman:    Mr. Ken Jacob 
 
Parent Governors:   Mrs. Rachel Widdicks 
     Mrs. Elizabeth Warmington 
     Mrs. Paul Minaur 
     Mr. Allard van der Horst 
     Mr. Gary Rawlins 
 
Staff Representative:   Mrs. Olwen Richards 
 
Teacher Representative:  Mrs. Dee Miles 
 
LEA Governors:   Mrs. Anne Webb 
     Mr. Ashley Thomas 
     Mrs. Susan Watson 
 
Community Governors:  Rev. Sandra Howells   
     Mr. Scott Hale 
 

 
Clerk to Governors:       Mrs. Toni Pugsley 
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ETHOS AND VALUES 
 
At Trellech Primary School we strive to provide a school where every person is valued: 
An environment where learning takes place in a secure supportive atmosphere, where 
children can enjoy themselves. 
 
To be able to learn and develop, children need security. They need to be able to take 
risks, and answer questions safe in the knowledge that they will be encouraged and 
supported, not ridiculed or demeaned. We provide the young people in our care an 
environment that allows them to develop their skills and to learn and experiment with 
support and praise. 
 
We aim to nurture confident individuals who value and respect themselves and others. 
Who have high expectations and a positive attitude to learning. 
 
We believe that a successful school is built on partnerships and we acknowledge and 
value the input of parents and children into their learning. 
 
We have a home school agreement which reflects the importance placed on these 
partnerships, and consequently our school contract is signed by children, parents and 
the Headteacher. 
 
 
LINKS WITH PARENTS  
 
The school attaches great importance to fostering and maintaining links with parents.  
Prior to the start of the new school year there will be a meeting for parents of pupils 
entering Trellech Primary School in September so that they can meet their child’s 
teacher and see some of the teaching materials used.  
 
Throughout the school year there will be further opportunities for all parents to visit 
the school for the more formal consultation evenings, for class assemblies and for 
concerts, carol services and school sports, etc. 
 
We are very grateful for the valued assistance provided by parents who help out by 
listening to reading groups, helping with practical activities such as cooking and craft, and 
by accompanying pupils on educational visits.  The school also welcomes parents whose 
professional skills or hobbies can support work on-going in the classroom through our 
Helping Hands list. 
 

Parents are encouraged to contact the school immediately should they have any concerns 
about any aspect of their child’s work or behaviour, or indeed, if they have a complaint or 
grievance. In the first instance parents should contact their child’s class teacher.  Every 
effort will be made to resolve difficulties that arise but if parents are dissatisfied with the 
school’s response the matter may be taken up with the Headteacher, Chair of Governors 
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and eventually, the Director of Lifelong Learning & Leisure. 
 

 
CLASS ORGANISATION 
 
It is possible that school organization will vary from year to year depending on the total 
number of pupils on roll and the distribution of children among the seven year groups 
(Reception to Year 6). 
Since Trellech Primary School has only six classrooms to accommodate seven year 
groups it will always be necessary to have at least one ‘dual age’ class. 
 
In 2008/2009 children were registered in 6 classes. Throughout the school, children are 
often taught in developmental groups and therefore they may be grouped differently for 
various subjects. 
 
The 6 Registration Groups are currently: 
RGR Reception 
RG1 Year 1 
RG2 Year 2 
RG4 Years 3/4 
RG5  Years 4/5 
RG6 Year 5/6 
 
 
ADMISSION POLICY 
 
Monmouthshire County Council is the admitting authority for schools. This means that 
while the school can tell you if there appears to be a space in a particular class, it does 
not have the authority to officially admit the child or add him/her to the school register. 
Parents who wish their child to attend Trellech Primary School need to contact Student 
and Pupils Access Unit based at County Hall on 01633 644644. Please note that the 
school does not have a ‘waiting list’ for future places. If you would like a place and we 
have a suitable space we will direct you to the above department. If we do not, we will 
take your details and try to contact you should a place become available but it is the 
parents’ responsibility to pursue the matter. The school cannot be held responsible for 
notification of places. 
 
SCHOOL TRANSPORT 
 
At present, parents living within the School catchment area are eligible for free school 
transport if their child is under 8 years of age and resides more than 1.5 miles away from 
the school, or 2 miles if their child is over 8 years of age. 
All queries regarding school transport should be directed to Pupil and Student Services, 
County Hall Monmouthshire. Phone: 01633 644644. 
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CATCHMENT AREA 
 
The School covers the catchment area of Trellech, Llanishen, Catbrook, The Narth and 
Penallt villages.  Children are admitted to the School at the beginning of the Autumn 
Term of the school year where their fifth birthday falls between 1st September and 31st 
August.  
 
Parents should contact the headteacher as soon as possible before the start of the 
Autumn Term to arrange to visit the school. Reception aged children who are starting in 
the September are invited into school for visits in the preceding July, to enable them to 
become familiar with the school and the staff. 
 

 

THE SCHOOL DAY 
 
Parents are requested to bring their children no earlier than 8.50 am, before this time 
there are no staff on duty and the school has no legal responsibility for any pupils on-site 
except those registered in ‘Breakfast Club’. If it is very wet, children may enter school by 
their class entrance.  Playgrounds are supervised by teachers from 8.50 am. 
 
The School Day begins at 9.00 am and starts with registration.  The statutory daily act of 
worship takes place, usually at 10.15 am, immediately before the mid-morning break. 
Acts of Collective Worship are of a broadly Christian nature. Parents have the right to 
withdraw their children from daily collective worship if they wish.   
 
The morning session ends for infant children at 11:50 and junior children at 12.00.  There 
is a 15-minute break during the morning and afternoon sessions. The school day ends at 
3.30 pm. 
 
Children go outside every day regardless of the weather, so they do need the right 
clothing. Can you please send a waterproof coat with your child and if the weather is 
very wet a change of shoes or Wellingtons would be much appreciated.  
 

 
THE CURRICULUM 
 
We teach children according to the National Curriculum for Wales 2008. In Years Rec-2, 
this curriculum follows the Foundation Phase Framework for 3-7 year olds. The 
‘Foundation Phase’ will become the statutory curriculum for Reception pupils in Wales 
in September 2009 though we at Trellech are committed to this style of learning and 
teaching takes place in accordance with this methodology even before it becomes 
statutory. 
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Key Stage 2 pupils (Years 3-6) follow part of the National Curriculum for 7-14 year olds. 
This curriculum sets out the range of content and skills to be covered in each subject 
area. Underpinning these frameworks is the Skills Framework which highlights four key 
skills which teachers develop in all aspects of learning. These areas are: developing 
thinking, developing number, developing ICT and developing communication. 
 
English 
  
In English we focus on the four key skills that children need to succeed in all of their 
learning in school –speaking, listening, reading and writing.   
 
Children have opportunities to listen to and discuss others’ ideas, and present their 
own.  Reading is taught by “phonics” (i.e. learning how words can be built by sounding 
their component parts) and by children following a number of reading schemes. Children 
also have access to books supplied on loan from the Monmouthshire County Library 
Service.  Children are encouraged to read for enjoyment and to find information.      
  
Children are taught to organise and structure their writing using their experience of 
fiction, poetry and other texts and are given opportunities to write for a variety of 
purposes and audiences. We use Read Write Inc as the core approach to phonic 
development in Reception and Key Stage one and this continues into Key Stage 2 for 
children who need extra support in developing literacy skills. All staff in school who work 
with children have undertaken extensive training in this approach. 
 
Mathematics  
 

Ginn ‘Abacus’ is the main teaching resource for Mathematics though staff use other 
resources where necessary to reinforce and extend concepts. Abacus adheres to the 
National Numeracy Strategy and was designed around the principles of interactive 
whole-class teaching. 
 
‘Number’ includes the numbers system, calculations and ways of solving problems.  
‘Shape, space and measures’ includes two and three dimensional shapes, position, 
movement and measurement. ‘Handling data’ includes working out which questions can 
be answered by collecting data, organising it, putting it into graphs and diagrams and 
working out how it helps to answer the original questions. 
 

Design and Technology 
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Children have opportunities to look at products to see how they work and how they are 
used and to practise skills such as cutting, joining, fixing and connecting. Using familiar 
materials such as card, textiles and food, they design and create their own products. 
 
Science 

In Science children learn about ‘life processes and living things’, including facts about their 
own bodies (such as the importance of a varied diet and exercise for good health), the 
purpose of roots and flowers in plants, how animals and plants are classified, and the 
habitats animals and plants need for survival. 
 
‘Materials and their properties’ includes how they can be used, how they change (for 
example through burning, freezing, boiling), and how some materials can be mixed and 
separated.  ‘Physical processes’ includes electric circuits, magnets, the forces of gravity and 
friction and how light and sound travel.  Children also learn some basic facts about the 
Sun, Earth and Moon. 
 
Children also learn about scientific enquiry, by setting up their own experiments, 
recording data and evaluating their result 
 
 
History 
 
During their years at Trellech Primary School pupils will learn about:- 
Á Life in early Wales and Britain -Celts and Romans. 
Á Life in Wales and Britain in the Tudor period. 
Á A local study. 
Á Life in modern Wales and Britain -the Victorians, the growth of the coal industry 

and the impact of the Second World War.  
 

Information and Communication Technology (ICT) 
 
Every classroom has access to the internet and children are also given opportunities to 
use information technology for word processing, handling data and creating images. 
Critically children use ICT as a tool to assist their learning rather than just something to 
learning about. Each classroom is equipped with interactive whiteboard and multimedia 
projector and these are used both by the teacher and by the children. There is a 
computer suite of sixteen laptops which are all linked by a wireless system to the 
internet. All our ICT equipment is chemically etched, UV marked and painted with 
splodges of red paint to make it very unattractive to people not connected with the 
school! 
 
Physical Education 
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In gymnastics children take part in activities where they make up and perform sequences 
of movements using still shapes and balanced poses, both on the floor and using 
apparatus. Children learn folk dances as well as having lessons in modern dance. In the 
summer term pupils in Key Stage 2 visit Monmouth Leisure centre for swimming lessons 
and all children take part in games lessons where they practise ball skills such as throwing, 
catching and kicking.  In the summer months they have opportunities to practise athletic 
activities such as running, jumping and throwing. 
 
Key Stage 2 pupils have the opportunity to visit Outdoor Education Centres where they 
perform outdoor and adventurous activities such as orienteering and negotiating 
obstacle courses. 
 
Junior pupils have the opportunity to join the Netball, Tennis, Hockey Rugby, and 
Football Clubs.  Gymnastics coaching is also provided by a fully qualified instructor as an 
after school activity (a charge per session is made for this activity, payable for the whole 
term at the beginning of the term). 
 
Music 
 
All children have opportunities to sing and play musical instruments.  They will perform 
music in groups and see how their own contributions make a difference to the whole 
performance.  Children are encouraged to express their own ideas and feelings 
through their own music.  They listen to different types of music, learning to pick out 
the detail and how different effects have been created and used. 
 

Geography 
 
Children develop skills, knowledge and understanding based on fieldwork and classroom 
activities.  They use pictures and photographs to observe and identify features, make maps 
and models of real and imaginary places, and use maps, atlases and globes to locate places 
and identify features. 
 

In Key Stage 1 Geography is taught through cross curricular topics, e.g. ‘Homes’, 
‘Ourselves’, ‘People who help us’, etc.  

Work at Key Stage 2 brings together the aspects of physical, human and environmental 
geography which help to give localities their character. 

Children investigate their local area, a contrasting locality in Wales and a locality in an 
economically developing country.  They also cover themes such as Rivers, Weather, 
Communications and Transport, Economic Activities and Environmental Change. 
 
Art 
 
Drawing and painting are central to all art activities therefore children have 
opportunities to use a range of materials including pencils, crayons, pens and pastels.  
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They are introduced to the basic skills of painting through using a variety of brushes, 
paints and surfaces.  Children also have opportunities to use materials such as clay and 
salt dough to work in three dimensions.  They will also be introduced to the work of a 
number of famous artists, past and present. 

 

Welsh as a Second Language 
 
Welsh as a second language is taught to all pupils in the school. Children also learn 
about the history, geography and culture of Wales through the Cwricwlwm Cymraeg.  
A major school event is the annual Eisteddfod. We use incidental Welsh in every lesson 
and encourage the children to speak Welsh as much as possible. 
 
 
Forest School 
 
We are a part of the Forest School Network in Wales, and have our own forest school 
site. Within the forest the children, through carefully planned and supervised activities, 
can learn team building skills as they construct hides and shelters, can learn to cook 
and can use the natural materials to make sculptures and works of art. Being in the 
forest and using the environment as a stimulus has a very beneficial effect on the 
children’s written an oral work and as you can see they love it. 
 
Religious Education 
 
Pupils follow schemes of work which adhere to the locally agreed syllabus for Religious 
Education which aims to enable children to understand their own beliefs and values and to 
respond to the beliefs and values of others.  They learn about all the major world faiths but 
particular emphasis is given to Christianity 
 
Daily acts of worship are broadly Christian in character.  (Please note that the school will 
respect the right of parents to withdraw their children from Religious Education and acts 
of worship.) 
 

Personal and Social Education (PSE) 
 
PSE incorporates a range of experiences to promote the personal and social well-being of 
children and enable them to develop a sense of self-worth and relate effectively to others. 
The physical development of children and young people depends mainly upon the 
attention given to proper nutrition, sufficient exercise, appropriate hygiene, safety and 
positive healthy choices. 
 

The ability to keep oneself and others safe is basic to physical development. Threats to the 
safety of children also include those from the use and misuse of substances which 
embraces tobacco, alcohol, solvents and other legal and illegal drugs. 
In Year 6 there are lessons dealing with understanding the physical and emotional changes 
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which take place at puberty and how babies are conceived and develop.  
 
Under the 1994 legislation, parents have the right to withdraw pupils from Sex Education 
lessons.   
 
 
PUPILS WITH SPECIAL EDUCATIONAL NEEDS 
 
The school’s procedures for meeting pupils’ special educational needs comply fully 
with the current ‘Code of Practice’ and Parents will be advised as soon as it becomes 
apparent that a child is requiring additional support.  Pupils who are subsequently 
identified as having “special educational needs” will be provided with Individual 
Education Programmes (IEP) and will be supported by school at either School Action, 
or School Action Plus. However in a minority of cases it may be necessary for a child’s 
special educational needs, together with the support and resources required to meet 
them, to be set out formally in a ‘Statement’.  Throughout this process the school 
works very closely with parents and ensures that at all times they are fully informed. 
We also have access to specialist external advisors who are called upon as necessary. 
 
ACCESS FOR PERSONS WITH DISABILITIES 
 
At Trellech we firmly believe that all children have a right to equal access to the 
curriculum regardless of ethnicity or disability. Consequently our admissions policy for 
children with any form of disability or any other additional need is in no way different 
from that outlined earlier.  
Our policies for Special Educational Need, Equal opportunities and Racial Equality 
contain more detail regarding procedures and are available from school. 
In all our policies we state that pupils with additional needs should be supported 
wherever necessary to achieve full access to the curriculum. This may be through 
accessing a range of strategies including support staff, specialist equipment or 
additional resources. 
The school is built on one level to enable wheelchair access for persons with restricted 
mobility. There are disabled toilet facilities for staff, visitors and children within the 
school. 
 
SCHOOLS COUNCIL 
 
We have a thriving School Council that meets fortnightly. All children except the very 
youngest are able to be members of the school council and elections are held to 
appoint the class members. 
The School Council discusses various issues including setting up a school shop, school 
trips, after school activities and making breaktimes more interesting. 
This allows the children to have an input into areas of the school that they feel need 
improving. 
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After school activities provided by staff, parents and governors include: 
Rugby, ICT, First Aid, football, cricket, art, athletics, short tennis, orchestra, rounders,  singing 
club, Welsh national dance, chess, archery gardening club and study skills.  In the summer 
term Y6 pupils are offered instruction in cycling proficiency. These clubs change from time to 
time. 
 
TRELLECH KL5{Ω /[¦. 
 
We provide, until 5:30pm after school care within our Kids’ club. Each day the children have 
a snack, a drink and take part in a different craft, cookery or outdoor themed activity. 
Registration is free, and each session costs £5.00. The club is run by qualified play leaders. 
 
We also run a free breakfast club from 8:10am until the start of the school day where 
children can have a healthy breakfast supervised within school. 
 
HEALTHY SCHOOLS 
 
We encourage children to bring a healthy snack for their mid-morning break. The majority of 
children bring a cereal bar, fresh fruit or dried fruit.  
 
Chilled, filtered water is available throughout the day and children are encouraged to have a 
bottle of water in class with them. Free milk is available for all infant children. A salad trolley 
is available on most days at lunchtime. 
 
 
EDUCATION FOR SUSTAINABILITY WITHIN SCHOOL 
 
We are an eco-school and the children are actively working towards gaining Green Flag 
Status (we already have the bronze and silver awards)  
  
We have partner schools in Newport, Monmouth Oregon (USA), Monmouth New Jersey 
(USA), Belize, Malawi and Pakistan. The school was the first in Monmouthshire to undertake 
a video conference with its partner class in Pakistan in summer 2008. 
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SCHOOL PROCEDURES 
 
SCHOOL RECORDS AND REPORTS 
 
Personal details such as the child’s name and address, telephone number, family 
doctor, allergies and two emergency contacts (provided by parents on the Admission 
Form) are held on a database.  If there are any changes during the course of your 
child’s time at Trellech Primary School please inform the school so that our records 
may be updated. 
 
Teachers’ general remarks and certain test results are collated on pupils’ record cards. 
These are strictly confidential but any parent may inspect his or her own child’s 
records upon request to the Head Teacher. 
 
Statutory Annual Reports are provided for parents in the summer term. 
 
ATTENDANCE 

 
Registers are marked at the beginning of the morning and afternoon session.  Registers 
remain “open” for ten minutes but children who arrive later than this are marked 
absent.  Teachers are required to distinguish in the registers whether absences are 
“authorised” or “unauthorised”.   
 
Authorised absences include:- 
¶ Family holidays in term time, up to a maximum of two weeks in a school year; 
¶ Medical treatment (e.g. hospital appointment, dental treatment, eye test, etc.); 
¶ Religious observances 
¶ “Approved” absences – e.g. approved sporting activities or music/dance 

examinations. 
¶ Illness. 
 
If you know in advance that your child will be absent (e.g. to keep a dental appointment) 
please can you inform Mrs. Appleton or the class teacher in writing prior to the absence. 
‘Holiday Forms’ to notify the school of a child’s absence because of a family holiday are 
available from the school office, and must be completed before the absence is taken.  A 
child who has been absent should bring a note giving brief details of the cause of the 
absence, on his/her return, even where the school has been advised of the absence by 
telephone.    
 
Where a child is absent for more than a week without any explanation or where there is 
a pattern of numerous absences, the Educational Welfare Officer (EWO) will be asked to 
make a home visit. 



 

18 
 

 
PASTORAL CARE 
 
Pastoral care is initially the responsibility of the class teacher, but the headteacher will 
be made aware of any concerns that a teacher has about a pupil or about difficulties that 
a pupil has disclosed. 
 
Where abuse or neglect is suspected teaching staff must follow guidelines laid down by 
the local authority but in all other cases parents will be informed immediately about any 
problems concerning their child. 
 
DISCIPLINE 
 
The school is committed to ensuring that children through activities which are 
interesting, purposeful and relevant to them.  Ensuring that all children are set suitably 
challenging work avoids the less able child becoming frustrated and the more able child 
becoming bored.  If children are kept busy working at an appropriate level the likelihood 
of disruptive behaviour occurring is considerably reduced. 

Praise and encouragement promote and maintain good behaviour.  Work that is done 
well is acknowledged when it is marked and younger children particularly respond well 
to rewards such as "stars" and "stickers".  There are also certificates available for a 
variety of achievements, including good behaviour.  
 
We aim to create a positive, stimulating environment that promotes good behaviour 
where: 
 
¶ Each child is valued 
¶ Children are encouraged to think about moral issues, discuss them openly and feel 

confident when expressing an opinion. 
¶ Children are encouraged to be aware of the needs of the community in which they 

live 
¶ Children develop qualities of mutual respect and tolerance for one another 
¶ Children are confident that the rules of behaviour will be upheld by everyone 
¶ Children are secure in the knowledge that bullying will not be tolerated and that 

no-one has the right to hurt other people by their attitude, words or by physical 
force. 

 
 
BULLYING 
 

Isolated incidents of aggressive behaviour, whether physical or verbal, and allegations 
of bullying, are dealt with promptly by the Headteacher or another member of the 
senior management team.  Each incident or complaint is followed up to ensure that 
matters have been resolved satisfactorily. The school anti-bullying policy details all 
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actions to be taken. 

HEALTH AND MEDICAL MATTERS 
 
If a child becomes ill or has an accident in school, it will be necessary to contact the 
parent.  For this reason we ask you to supply us with home and emergency telephone 
numbers, including those of relatives or friends who are able to look after your child in 
your absence. 
 
If injuries occur which require urgent medical treatment, the parent will be informed 
immediately and the child taken to hospital by ambulance.   
 
Children showing symptoms of illness should not be sent to school.  It is also unwise to 
send your child back to school too soon after illness.  If the child's illness is infectious, 
please inform the school immediately.   
 
Gwent Health Authority has provided the following guidance about when a child should 
be allowed to return to school after suffering from an infectious illness. 
  
Measles  Children are infectious 5-6 days before the rash appears and for five 

days after the temperature returns to normal. 
 
Mumps  Children are infectious two days before swelling appears and then 

until swelling subsides. 
 
German Measles Children are infectious seven days before the rash appears and at 

least four days after rash has gone. 
 
Chicken Pox  Children are infectious until no further crop of spots appear and 

crusts are dry. 
 
Threadworms Very infectious. Children should not be in school until the problem 

has been cleared by treatment from G.P. 
 
Impetigo  Highly contagious, spread by direct contact.  Needs treatment from 

the G.P.  Patches must be covered if child is sent to school. 
 
Ringworm  Treatment from G.P.  Once children have been treated they can 

continue with swimming and P.E. 
 
Conjunctivitis Advice received suggests that it is highly contagious, one day off after 
   Treatment has started. 
 
 
On return to school, we ask that parents send a note to explain their child’s absence. 
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MEDICATION 

 
It is the policy of the school that teaching and ancillary staff should not administer 
medicines or tablets to children.  If your child has been prescribed medication which 
must be taken at mid-day please arrange for him/her to go home for lunch, or, if you 
prefer, call at the school to give it to him or her yourself. 
 
This policy does not apply to children with severe medical conditions such as epilepsy or 
diabetes for whom special arrangements will be made. Children with Asthma should be 
shown how to administer their own medication which should be kept with them at all 
times. 
 
In the interests of ALL children’s safety no medications should ever be brought to school 
without the Head Teacher’s permission. 
 
Please would you ensure that the school is informed about any medical condition known 
to you that is likely to affect your child's education.  This information will be added to the 
record card. 
 
At various stages through the school, the children receive medical examinations and 
have their eyesight tested by the School Nurse.  The School Nurse, Mrs. A Hall, visits the 
school to meet and support parents (or the school).  She is available to discuss problems 
similar to those discussed with a Health Visitor and can be contacted by parents on 
01291-672180. 
 
Responsibility for checking children's hair for head lice rests with the parents and ought 
to be done on a regular weekly basis. If your child does catch head lice please could you 
treat them and inform us. There is information available from school on how to treat 
head lice.  
  
HEALTH, AND SAFETY AND SCHOOL SECURITY 
 
At Trellech Primary School, the school premises are protected by an alarm system 
which is monitored and directly linked to the Police Service. 
 
During the day time all external doors are secured and entrance to the school is only 
through the main door. This is monitored by a camera and admittance is gained 
through a buzzer system. 
 
All visitors to the school are required to wear a badge at all times and to sign in and 
out via the visitor book. 
 
Any volunteer helpers or outside personnel who are working with children (e.g. 
peripatetic music service) are required by law to undergo a police check before they 
can work within school. 
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The School Health and Safety Committee meet each half term to undertake and audit 
of the school grounds and premises. 
 
Risk assessments are undertaken prior to each school visit. 
 
The governor with responsibility for Health and Safety is Mrs. Olwen Richards. She is also 
the delegated H&S representative within school. However the Head teacher has overall 
responsibility for Health and Safety. 
 
 

HOME SCHOOL AGREEMENT 
 
The school, in line with National Guidelines gives each parent a copy of the Home 
School Agreement for them to sign. This agreement outlines the school’s, children’s 
and parent’s responsibilities towards providing each child with the care and education 
they are entitled to. This is reviewed and updated regularly and you may be asked to 
resign an amended agreement whilst your children are at Trellech. 
 
 
CLOTHING 

 
The school uniform for pupils is as follows:- 
 
BOYS  Grey trousers or shorts 

 Red school sweatshirt 
 White/Red polo shirt 
 Black shoes 

 
GIRLS  Grey skirt, pinafore dress or trousers 

Red school sweatshirt or cardigan 
 Red / White polo shirts 
 Black shoes 
 Red checked summer dress 

 
Waterproof jackets can be ordered from the office. 
 
In the summer months boys may wear short grey trousers and girls may wear red striped 
or gingham dresses. 
 
In order to avoid problems for us and distress for your child PLEASE ensure that his/her 
name is stitched to clothing (especially knitwear and coats) and written in ball point pen 
on the insides of wellingtons and plimsolls, etc. 
 
CLOTHING FOR P.E.  
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Please help your child to enjoy these lessons by providing him/her with appropriate 
clothing. For P.E. lessons in the hall girls will require a T-shirt and shorts/leotard; boys 
will require a T-shirt and shorts. If possible, we would like children to wear a school T-
shirt with either navy or black shorts.  We encourage children to work in bare feet but 
children may wear plimsolls if parents wish. And they should do so if they have a 
verrucca or athlete’s foot. More substantial clothing is suggested for outdoor games - a 
track suit and trainers would suffice, as well as football kit and boots where necessary. 
 
Items of uniform are available through the school. Order forms and price lists can be 
obtained from the school office. 

 
PROTECTIVE CLOTHING 
 
It would be helpful if parents could provide their child with a plastic apron or old shirt 
etc. in order to protect his/her clothing when painting etc. these can be kept in school. 
 
JEWELLERY 

 
Pupils whose ears have been pierced may only wear studs.  No other items of jewellery 
may be worn.  This is in the interests of pupils’ safety but there is also the consideration 
of loss or damage.   

 
ITEMS OF VALUE 

 
Unless given specific prior permission children should not bring valuable items such as 
computer games or personal stereos to school.  Wrist watches may be worn but children 
must be responsible for their safe keeping.  
 
Pupils are not permitted to bring mobile phones to school. 
 
 
SCHOOL MEALS 
 
Excellent, healthy, nutritious meals are cooked in our own school kitchen.  A current 
menu is sent out with the newsletter regularly and copies of this are always available. 
 
Dinner money is collected on a Monday or the first day of the school week.  It is of great 
help to us if you would make every effort to pay the TOTAL amount for the week on the 
first day.  Credit is given for meals paid for but not taken, and a reduced sum can be sent 
for the following week.  Payment can be made in cash or by cheque. If you are paying by 
cash, it is helpful if the correct amount is sent in an envelope bearing your child's name 
and class.  Please make cheques payable to MONMOUTHSHIRE COUNTY COUNCIL, and 
not the School Fund.  Please ensure that the names of the children, the class, your 
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address and the amounts payable for each child are written on the back of the cheque.  
Please do not combine lunch payments with payments to the School Fund or the P.T.F.A. 
on the same cheque as they are separate accounts. 
 
Provision is also made for children wishing to bring their own packed lunches and all 
meals, whether purchased from school or brought from home, are eaten under the 
supervision of the Senior Supervisor and the Supervisory Assistants. 
 
 
FREE SCHOOL MEALS AND CLOTHING GRANTS 
 
Free meals and clothing grants are available to families who need them.  Application 
forms are available from the Monmouthshire County Council, Education Dept., Pupil 
Services Section, County Hall, Cwmbran, NP44 2XH.  Completed forms should be 
returned to County Hall. 
 
 
CHARGES FOR SCHOOL ACTIVITIES 

 
There are no charges for any of the normal activities undertaken in school time.  
However, there may be occasions when children are being taken on educational visits or 
when theatrical companies or musicians visit the school when we will have to ask 
parents for contributions towards the cost. We do charge for lost or damaged reading 
books. 
 
Legally, no child may be prevented from taking part in these activities because no 
contribution has been made on his or her behalf, but the school will not be able to 
continue to offer these opportunities without financial support from parents. 
 
Music lessons (strings, woodwind, percussion, singing, piano and brass) are provided at 
the school by tutors from the Gwent Music Support Service.  Lessons cost approximately 
£30.00 per term (normally ten lessons).  Fees should be paid in full at the beginning of 
each term. 

 
 
LIAISON WITH OTHER SCHOOLS/PLAYGROUPS 
 
During the Summer Term the Reception teacher visits the local Playgroup - Busy Bodies - 
to meet the children due to start school in the Autumn Term.  Shortly afterwards the 
children visit the school on two separate afternoons, along with the other new 
Reception children.  The Headteacher welcomes the opportunity to meet new parents at 
any time. We make every effort to ensure the transition from playgroup to school is as 
smooth as possible. 
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Arrangements are made for our Year 6 pupils to spend a day at Monmouth 
Comprehensive School in their final term.  The Deputy Head Teacher and Head of Year 7 
at Monmouth Comprehensive School also visit our school and meet the children and 
answers questions.  Parents of Year 6 Juniors are invited to meet the Deputy 
Headteacher at an evening meeting at the Comprehensive School as well as another held 
here at Trellech. 
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We would like to introduce, and welcome you to the Parent, Teachers and Friends 
Association of Trellech Primary School. 
 
We are a voluntary group whose aim is to raise money for additional resources for 
school by organising a variety of fundraising events throughout the school year.  
 
 The two main events are the Summer and Christmas Fayres but we also hold raffles, 
quiz nights, auctions, dances and many more events. 
 
During your child’s time in Trellech, you will see events advertised in newsletters and 
on notice boards, we send out letters on distinctive yellow paper so you always know 
which is PTFA news. We hold an annual – get to meet new parents coffee morning in 
September when everyone is invited to get to know other parents and find out about 
PTFA. 
 
Being involved in the PTFA, either as a helper or by supporting our events is a great 
way to meet new people and have fun whilst helping the children. So look out for us in 
school, come along and enjoy yourself. 
 
STATUTORY INFORMATION 
 
Attendance Figures 2007/8 
 

  
3rd September 2007- 17th July 2008 

Total attendance (%) 94.2 
Authorised absences (%) 5.8 
Unauthorised absences (%) 0 
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National Curriculum Assessment - Results for Trellech Primary School 2008 
 

It is expected that an average child should achieve Level 2 by the end of Key Stage 1 and 
Level 4 by the end of Key Stage 2.  The following data is based on Teachers’ assessments. 
Please note that since 2002 SATs Tests were not statutory for KS1 pupils (Since 2005 for 
Key Stage 2) in Wales.  
 
Key Stage 1 (End of Year 2 - 24 pupils (9 girls, 15 boys) - each pupil = 4%) 
 

Percentage of pupils achieving each level 2008 (Teacher Assessment)  
 Working  

towards 
Level 1 

Level 1 Level 2 Level 3 Level 2+ 

English (School) 4 29 54 12 66 

Wales 3.5 14 63 19 82 
Mathematics (School) 0 8 84 8 92 

Wales 2 11 65 21 87 
Science (School) 0 8 91 0 91 

Wales 2 9 66 23 90 
 

Core Subject Indicator (Pupils achieving Level 2+ in English, Maths AND Science) 
 Boys Girls All 
School 60 78 67 
Wales    81 
 
 

Key Stage 2 (End of Year 6 - 24 pupils (12 girls, 12 boys) - each pupil = 4%) 
 

Percentage of pupils achieving each level 2008 (Teacher Assessment) 
 Level 2 Level 3 Level 4 Level 5 Level 4+ 

English (School) 0 21 50 29 79 

Wales  3 16 51 29 80 
Mathematics (School) 4 17 46 33 80 

Wales  3 15 51 30 81 
Science (School) 13 25 63 0 63 

Wales  2 11 54 32 86 
 

Core Subject Indicator (Pupils achieving Level 4+ in English, Maths AND Science) 
 Boys Girls All 
School 50 58 54 
Wales   76 

 
Comparative Data 
National (Wales) data is from 2008 and is the most recent data available. 
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COMPLAINTS PROCEDURE 
 

Sometimes things happen in School that make us unhappy.   
 
Our Complaints procedure is a way of ensuring that anyone with an interest in the 
school can raise a concern, with confidence that it will be listened to and if well 
founded, dealt with in an appropriate and timely fashion. 
 
This is a shortened version of our full complaints procedure. Our full procedure is 
available upon request. 
 
This is what you should expect to happen should you have a complaint:  
 
¶ You will be given a copy of the full procedure should you require it. 
¶ Your complaint will be dealt with fairly and impartially, and, as quickly and 

effectively as possible.   
¶ It will be thoroughly investigated.   
¶ Your complaint will be kept confidential, with only those involved in 

investigating and making a decision being made aware of the details of the 
complaint.  It is likely, however, that the person who is being complained about 
will be told of the complaint. 

¶ If the complaint involves pupils (as complainant or witness), arrangements will 
be made for them to be accompanied at all stages by a parent or guardian, or an 
adult of their choice. 

¶  Any evidence given by a child will be done so voluntarily and with the 
agreement of his/her parent, if they are under the age of 16.  Every effort will be 
made to make a child feel comfortable and to ensure that their voice is properly 
heard.  

¶ You will be kept informed of progress throughout the process. 
¶ All anonymous complaints will be recorded and may be investigated. 

 
 
Steps and Stages 
 
Our complaints procedure is in the three stages.  Each stage has a number of steps these 
are explained fully in our complaints procedure. 
 
STAGE ONE - Complaint raised with and resolved by first contact within the school 
 
STAGE TWO – Consideration by the Headteacher 
 
Your complaint will normally have been considered at stage one first but may proceed to 
stage two instead of stage one if the Headteacher thinks it is appropriate. 
 
STAGE THREE – Consideration by the Governing Body 
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 If you are unhappy with the Headteacher’s decision, you can ask the School’s 
Governors to consider your complaint.  Before the governors  agree to consider your 
complaint they will want to make sure that you have followed stages one and two first. 
 
If your complaint concerns…. 
 
¶ The Headteacher 
¶ The Chairman of Governors 
¶ The Headteacher and the Chairman of Governors 
¶ The Chair and Vice Chair of Governors 
¶ A Governor (including the Vice Chair) or Group of Governors 
¶ The Whole Governing Body 

 
…please refer to the full complaints procedure 
 
This complaints procedure should NOT be used for complaints concerning: 
 
¶ Special Educational Needs (SEN) 
¶ Religious Worship 
¶ Admissions 
¶ Pupil Exclusions 
¶ Staff Grievance 
¶ Teacher Capability 
¶ Staff Discipline 

 
Guidance on these topics is available from www.learning.wales.gov.uk 
 
 

This prospectus was published during Summer Term 2008 for the school year 
2008/2009.  While every effort has been made to ensure that the information it 
contains is correct and up to date it is possible that changes may have to be made 
during the year. 

http://www.learning.wales.gov.uk/

